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INDEX OF CODES 
 

Revised 6/23/10 
SECTION A: FOUNDATION AND BASIC COMMITMENTS 
AC   Nondiscrimination/Equal Opportunity 
ACA   Nondiscrimination on the Basis of Sex (Compliance with Title IX) 
ACA-R  Nondiscrimination on the Basis of Sex (Compliance with Title IX) 
ACB   Nondiscrimination on the Basis of Disability 
ACB-R-1 Nondiscrimination on the Basis of Disability Student Grievance Procedure    

     Under Section 504 and the ADA 
ACB-R-2  Section 504 Due Process Hearing Procedure 
ADC   Tobacco-Free Schools 
ADD   Safe Schools 
ADE   Crisis Management  
ADE-R  Crisis Management 
AE   Accountability/Commitment for Accomplishment 
AE-R-1  Organization Guidelines for the District Advisory Accountability Committee 
AE-R-2  Organization Guidelines for School Advisory Accountability Committees  
 
SECTION B: SCHOOL BOARD GOVERNANCE AND OPERATIONS 
BA-E   Organizational Chart 
BAA   Evaluation of School Board/Board Self Evaluation 
BBA   Board Powers and Responsibilities 
BC   School Board Member Conduct 
BCA   School Board Member Ethics 
BCB   Board Member Conflict of Interest 
BDB   Board Officers 
BDF   Advisory Committees 
BE/BEA/BEB  Board Operations 
BEDH   Public Participation at Board Meetings 
BG   Board Policy Development and Adoption 
BGD   Administrative Regulations 
BIB   Board Member Development Opportunities 
BID/BIE  Board Member Expenses/Insurance 
 
SECTION C: GENERAL SCHOOL ADMINISTRATION 
CBA   Authority and Duties of the Superintendent 
CDA-R  Evaluation of Management Team  
CFA   Shared Decision-Making 
CFA-R  Shared Decision-Making Process 
CFA-E  Community Involvement in Decision-Making 
 
SECTION D: FISCAL MANAGEMENT 
DB Annual Budget 
DBC Budget Planning, Preparation and Schedules 
DBC-R Deadlines in Budgeting Process Set by Statute 
DBI Budget Implementation  
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DD Funding Proposals, Grants and Special Projects 
DD-R Funding Proposals, Grants and Special Projects  
DD-E Grant Application Process 
DFA/DFAA Revenues from Investments/Use of Surplus Funds 
DFEA Free Admissions 
DFF Income from School Shop Sales and Services 
DG Banking Services (and Deposit of Funds) 
DGA Authorized Signatures 
DH Bonded Employees and Officers 
DI Fiscal Accounting and Reporting 
DIC Financial Reports and Statements 
DID Inventories 
DIE Audits/Financial Monitoring 
DJ/DJA Purchasing/Purchasing Authority  
DJB Purchasing 
DJE Bidding 
DKC-R Expense Authorization/Reimbursement  
DKC-E-1 Mileage Eligibility List  
DKC-E-2 Mileage Form 
DKC-E-3 Mileage Chart 
DKC-E-4 Conference Expense Form 
DLB Deductions for Tax Sheltered Annuities 
DM-R Cash in School Buildings 
DN School Properties Disposal Procedures  
DN-R School Properties Disposal Procedures 
 
SECTION E: SUPPORT SERVICES – EDUCATIONAL SERVICES   
EB   Environmental and Safety Program  
EB-R   Emergency Preparedness 
EB-R-1  Fire Prevention Procedure  
EBA-R  Buildings and Grounds Inspections  
EBAB   Hazardous Materials    
EBAB-R  Hazardous Materials 
EBBA   Prevention of Disease/Infection Transmission  
EBBA-R  Guidelines for Handling Body Fluids in School 
EBBB-R  Accident Reports 
EBCE-R  School Closings and Cancellations (Late Start) 
ECA/ECAB  Security/Access to Buildings        
EEAA-R  Student Transportation Service 
EEAEA  Bus Driver Requirements 
EEAE-R  Bus Safety Program  
EEAEAA*  Controlled Substance and Alcohol Testing  
EEAEAA*-R  Drug and Alcohol Testing for Bus Drivers 
EEAEF*  Video Cameras on Transportation Vehicles  
EEAFB*  Use of School Buses by Community Groups 
EEAFB*-R  Use of School Buses by Community Groups 
EEAG-R  Student Transportation in Private Vehicles 
EEAG-E  Driver Information Form 
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EF-R   Nutrition (Food) Services 
EFA   Wellness Policy 
EFB   Nutrition Services: Other Programs  
EFC   Free and Reduced-Price Nutrition Services  
EFC-R  Free and Reduced-Price Nutrition Services 
EGAD   Copyright Compliance  
EGAD-R  Copyright Compliance  
 
SECTION F: FACILITIES DEVELOPMENT 
FB   Facilities Planning  
FEG   Construction Contracts Bidding and Awards 
FEG-R  Construction Contracts Administration     
FEGB   Contractor’s Affidavits and Guarantees 
 
SECTION G: PERSONNEL   
GA Authorization to Superintendent for Personnel Matters 
GBA Equal Opportunity Employment 
GBAA/JBA Sexual Harassment/Harassment of Students 
GBAA-R/JBA-R Sexual Harassment (Complaint/Investigation Procedure)/Harassment of 
Students 
GBB-E/KCB-E Community Involvement In Decision-Making 
GBEA Staff Ethics/Conflict of Interest 
GBEB/GBEBC-R Staff Conduct 
GBEBA Staff Member Dress 
GBEC Drug-Free Workplace 
GBED Tobacco-Free Workplace 
GBEE Employee Use of District Information Technology 
GBG-R Staff Health and Safety  
GBGA-R Staff Health   
GBGB Staff Personal Security and Safety  
GBGD-R Workers’ Compensation  
GBGD-E-1 Workers’ Compensation Form 
GBGD-E-2 Workers’ Compensation Accident Report 
GBGD-E-3 Workers’ Compensation Accident Report Procedure 
GBGD-E-4 Permission for Release of Information (BOCES Form) 
GBJ-R Personnel Records and Files 
GCBA Professional Staff Salary Schedules 
GCBA-R Rehire of Former Employees 
GCC-R Federally Mandated Family and Medical Leave 
GCCAA-R Professional Staff Sick Leave 
GCCAA-E-1 Administrative Sick Leave Bank Request Form 
GCCAA-E-2 Administrative Sick Leave Bank Enrollment Form 
GCCAA-E-3 Mapleton Education Association Sick Leave Bank Operational Guidelines 
GCCAA-E-4 Mapleton Education Association Sick Leave Approval Form 
GCCAD/GDCD-R Military Leave  
GCCBC/GDCCA-R Extended Child Care Leave 
GCE/GCF Professional Staff Background Checks 
GCE/GCF-R Professional Staff Recruiting/Hiring 
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GCG-R Part-Time and Substitute Professional Staff Employment  
GCGA-R Arrangements for Professional Staff Substitutes  
GCGA-E-1 Request for Substitute/Temporary Leave Form 
GCGA-E-2 Substitute Teacher Sign In Sheet 
GCHA/GCHB-R Mentor Teachers/Administrators 
GCHC-R Professional Staff Induction Program  
GCI/GDM-R Staff Development  
GCI-R-1 Professional Staff Visitations and Conferences  
GCI-E-1 Request for Conference Attendance Approval 
GCOA/GCOA-R Evaluation of Instructional Staff 
GCOC/GCOC-R Evaluation of Administrative Staff 
GCQC/GCQD/GDQB    Resignation of Instructional Staff/Administrative/Support Staff 
GCQC-R Resignation of Instructional Staff 
GCQC-E-1 Authorization for Personnel Action Form 
GCQC-E-2 Separation Notice 
GCQF-R Discipline, Suspension and Dismissal of Professional Staff 
GCS-R Professional Research and Publishing 
GDBC-R Support Staff Supplementary Pay/Overtime 
GDC-R Support Staff Leaves and Absences  
GDCA-R Classified Sick Leave Bank  
GDCA-E-1 Classified Sick Leave Bank Enrollment Form 
GDCA-E-2 Classified Sick Leave Bank Application Form 
GDE/GDF-R Support Staff Recruiting/Hiring 
GDG-R Part-Time and Substitute Support Staff Employment   
GDQCA/GCQEA Transitional Retirement Option  
 
SECTION H: EMPLOYEE NEGOTIATING ORGANIZATIONS 
HH  Employee Negotiating Organizations 
HF   School Board Negotiating Agents 
HP   Employee Job Actions (Work Stoppages) 
 
SECTION I: INSTRUCTION 
IA  School District Goals and Objectives  
IC/ICA  School Year/School Calendar 
IF/IG  Instructional Programs and Practices 
IHAMB-R  Family Life/Sex Education   
IHAN-R  Student Surveys 
IHBA  Special Education/Programs for Disabled/Exceptional Students 
IHBD  Compensatory Education (Title I) 
IHBG-R  Home Schooling   
IHCDA  Postsecondary Enrollment Options Programs 
IHCDA-R  Postsecondary Enrollment Options Program (Appeal Procedure)        
IHCDA-E-1  Postsecondary Enrollment Options Program (Application and Agreement) 
IHCDA-E-2  Conditional Agreement to Repay Tuition  
IJ  Instructional Material  
IJJ  Textbook Selection and Adoption 
IJJ-R  Guidelines for Textbook Selection Procedures 
IJJ-E  Textbook Adoption Form 
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IJK  Supplementary Materials Selection and Adoption  
IJL  Library Materials Selection and Adoption  
IJL-R  Library Materials Selection and Adoption  
IJOA-R  Field Trips (Field and Activity Trips)  
IJOA-R-1  Field Trips (Overnight Travel for Students) 
IJOA-R-2  Field Trips (Application/Procedure)  
IJOA-E-1  Transportation Request 
IJOC-R  School Volunteers 
IJOC-E-1  School Volunteer/Mentor Application Form 
IJOC-E-2  Volunteer Authorization Form  
IKA  Grading/Assessment Systems 
IKA-R  Grade Challenge 
IKACA-R  Parent Conferences 
IKE  Promotion and Retention of Students 
IKF  Graduation Requirements 
IKF-R  Regulations Pertaining to Graduation Requirements  
IKFA  Early Graduation  
IKFB  Graduation Exercises 
IMB  Teaching about Controversial/Sensitive Issues 
IMB-R  Teaching about Controversial/Sensitive Issues 
IMBB-R  Exemptions from Required Instruction 
IMDB-R  Flag Displays  
 
SECTION J: STUDENT SERVICES 
JB   Equal Educational Opportunities  
JB-R   Equal Educational Opportunities 
JBA/GBAA  Harassment of Students/Sexual Harassment 
JBA-R/GBAA-R Harassment of Students/Sexual Harassment 
JC School Attendance Areas 
JCA/JFBA/JFBB Open Enrollment  
JCA/JFBA-R  Open Enrollment (Intra)  
JEB-R Entrance Age 
JF School Admissions 
JFAB/JFABA Admission of Non-Resident and Homeless Students/Tuition Charges 
JFAB/JFABA-R Admission of Non-Resident and Homeless Students/Tuition Charges 
JFBB-R Open Enrollment (Inter-District) 
JFBB-E Procedure for Out-Of-District Students Seeking Enrollment in Mapleton 
JFBB-E-1 Application for Attendance 
JFG Interrogations and Searches 
JFG-R Interrogations and Searches 
JH Attendance 
JH-R Attendance 
JHCA Open/Closed Campus 
JHCA-R Open/Closed Campus 
JICA Student Dress  
JICA-R Student Dress Code 
JICB Prevention of Bullying 
JICE Student Publications 
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JICEC* Student Distribution of Non-Curricular Materials 
JICEC*-R Student Distribution of Non-Curricular Materials  
JICF Secret Societies/Gang Activity 
JICF-R Secret Societies/Gang Activity 
JICG Use of Tobacco By Students 
JICH Drug and Alcohol Use by Students 
JICH-R Drug and Alcohol Use By Students 
JICI Weapons in School 
JIC/JK Student Conduct and Student Discipline  
JJ-R Student Activities (Co-Curricular and Extra-Curricular) 
JJA Student Organizations 
JJA-R Student Organizations (Secondary Schools) 
JJE-R Student Fund-Raising Activities 
JJE-E Fund Raising Activity Request Form  
JJF Student Activities Funds 
JJH Student Travel  
JJH-R Student Travel 
JJH-E-1 Student Travel – Memorandum to Superintendent  
JJH-E-2 Request for Student Travel Form 
JJH-E-3 Adams County BOCES Procedure 02-94 
JJI Student Athletics 
JJI-R-1 Inter-Scholastic Athletics 
JJI-R-2 Interscholastic Athletics (Fees) 
JJJ Extracurricular Activity Eligibility 
JJJ-R Extracurricular Activity Eligibility 
JJJ-E Outside Competition Form   
JKA Corporal Punishment/Reasonable Restraint 
JKD/JKE Student Suspension and Expulsion  
JKD/JKE-R Student Suspension and Expulsion 
JKD/JKE-R-1 Detention of Students 
JKF*-R Educational Alternatives for Expelled Students 
JLC Student Health Services and Requirements 
JLC-R Student Health Services and Requirements 
JLCB Immunization of Students 
JLCC Communicable/Infectious Diseases 
JLCC-R Communicable/Infectious Diseases 
JLCD Administering Medicines to Students 
JLCD-E Parent’s Request for Giving Medicine at School Form 
JLCDA Students with Food Allergies  
JLD Counseling, Mental Health, and Social Services for Students 
JLDAB Crisis Response 
JLDAC Screening/Testing of Students 
JLDAC-R Screening/Testing of Students 
JLE Psychological Screening/Testing of Students 
JLF Reporting Child Abuse 
JLF-R Reporting Child Abuse  
JLI Student Safety 
JLI-R Safe Schools Plan 
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JLI-E-1 Site Emergency Plan Template 
JLI-E-2 Safe School Plan and Report 
JQ Student Fees, Fines and Charges 
JQ-R Student Fees, Fines and Charges 
JRA/JRC Student Records 
JRA/JRC-R Student Records 
JRA/JRC-E Guidelines for Active School Records Maintenance and  
      Preparation of Withdrawal/Graduation Records for Archiving and 
      Guidelines for Preparing Withdrawal/Graduation Special  

     Education Student Records to be sent to the Central Records Office.      
JRA/JRC-E-1 Student Records Shipment Form  
JS Student Computer and Internet 
JS-R Student Computer and Internet 
 
SECTION K: SCHOOL-COMMUNITY-HOME RELATIONS 
KBA-R  District Title I Parent Involvement  
KBBA-R  Custodial and Non-Custodial Parent Rights and Responsibilities 
KBE   Relations with Parent and Booster Organizations 
KCB  Community Involvement in Decision-Making 
KCB-E/GBB-E Community Involvement In Decision-Making  
KCD  Public Gifts to the Schools (donation) 
KCD-R  Public Gifts to the Schools 
KDB-R  Public’s Right to Know  
KDC  School Sponsored Information Media 
KDDA-R  Press Releases, Conferences, and Interviews 
KE  Public Complaints  
KE-E   Formal Complaint Form  
KEC  Public Complaints about Instructional Resources 
KEC-E  Public Complaints about Instructional Resources 
KEF  Public Complaints about Teaching Methods, Activities or Presentations 
KEF-E  Public Complaints about Teaching Methods, Activities or Presentations 
KF  Community Use of School Facilities 
KF-R-1  Community Use of School Facilities 
KF-R-2  Community Use of School Facilities (Charges)  
KF-R-3  Community Use of School Facilities (Classification) 
KF-E/EF-E  Mapleton Public Schools Building Use and Application and Contract 
KFA-R  Public Conduct on School Property  
KH  Public Solicitations in the Schools 
KHB  Advertising in the School District and Revenue Enhancements  
KHB-R  Advertising in the School District and Revenue Enhancements 
KHC  Distribution/Posting of Promotional Literature  
KHC-R  Distribution/Posting of Promotional Literature  
KI  Visitors to the Schools  
KLB-R  Relations with Election Authorities 
KLG-R  Relations with State Agencies   
 
SECTION L: EDUCATION AGENCY RELATIONS 
LB   Relations with other Schools and School Districts 
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LBB   Cooperative Educational Programs 
LBD*   Relations with Charter Schools  
LBD-R*  Relations with Charter Schools  
LC   Relations with Educational Research Agencies 
LDA   Student Teaching and Internships 
 
 
 
 
 
 
 
 
 
 
 
 

 


